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(+) Debtors

(+) Total
cash and
investments

(-) Creditors

(=) Balances
carried forward

Total fixed
assets and
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Accounting statements 2021-22 for:

Name of body: ‘ Glamorgan Archives

174,385
654,000
255,690

(538,311)

(427 462)

118,203

105,540

65,890

(53,.227)

118,203

6,124,444

118,203
758,640
121,347

(514,023)

(371.,208)

112,961

47,550

92,193

(26,782)
112,961

6,061,667

Statement of income and expenditure/receipts and payments

Total balances and reserves at the beginning of the year as
recorded in the financial records. Must agree to line 7 of the

previous year,

Tota amount of income received/receivable in the year from
local taxation (precept} ar levy/contribution from principal bodies.

Total income or receipts recorded in the cashbook minus
amounts included in line 2, Includas support, discretionary and
revenue grants.

Total expenditure or payments made to and on baehalf of all
smployees. Include salaries and wages, PAYE and NI
(smployees and employers), pension contributions and related
expenses eg termination costs,

Total expanditure or payments of capital and interest made
during the year on external borrowing {if any).

Total expenditure or payments as recorded in the cashbook
minus staff costs (line 4) and loan interest/capital repayments
(line B).

Total balances and reserves at the end of the year. Must equal
{1+2+3) — (4+5+8).

Income and expenditure accounts only: Enter the vaiue of
debts owed to the body.

All accounts: The sum of alf current and deposit bank
accounts, cash holdings and investments held at 31 March. This
must agree with the reconciled cashbook balance as per the
bank reconciliation.

Income and expenditure accounts only: Enter the value of
maonies owed by the body (except horrowing) at the year-end.

Total balances should equal line 7 above: Enter the total of
(8+8-10).

The asset and investmeni register value of all fixed assets and
any other lang-term assets held as at 31 March.

The outstanding capital balance as at 31 March of afl loans from
third parties {including PWLB).




Annual Governance Statement

We acknowledge as the members of the Committee, our responsibility for ensuring that there is a sound system of
internal control, including the preparation of the accounting statements., We confirm, to the best of our knowledge and
belief, with respect to the accounting statements for the year ended 31 March 2022, that:

We have put in place arrangements for: Properly sets its budget and 6, 12
» effective financial management during the year; manages its money and prepares
and ‘ w - and approves its accounting
« the preparation and approval of the accounting statements as prescrived by law.
statements.
We have mainfained an adequate system of internal Made proper arrangements and 6,7
canfrol, including measures designed to prevent and @ = accepted responsibility for
detect fraud and corruption, and reviewed its safeguarding the public money and
 effectiveness. resources in its charge.

We have taken all reasonable steps to assure Has only done things thatithas the | 6
ourselves that there are no matters of actual or legal power to do and has
potential non-compliance with laws, regulations and @ c conformed to codes of practice and
codes of practice that could have a significant standards in the way it has done so,
financlal effect an the ability of the Committee fo
conduct its business or on s finances.
We have provided proper opportunity for the exercise Has given all persons interested the | 6, 23
of electors’ rights in accordance with the @ ) opportunity to inspect the bady's
requirements of the Accounts and Audit (Wales) accounts as set out in the notice of
Regulations 2014, ; audit.
We have carried out an assessment of the risks ! Considered the financial and other 6,9
facing the Committee and taken appropriate steps to risks it faces in the operation of the
manage those rlsks, including the introduction of 0 O body and has dealt with them
internal controls and/or external insurance cover ; properly.
whare required. i o
We have maintained an adequate and effactive Arranged for a competent person, g, 8
system of internal audit of the accounting records and independent of the financial controls
control systams throughout the year and have (W . and procedures, to give an cbjective
received a report fram the internal auditor, view an whether these meet the

E needs of the body.
We have considered whether any litigation, liabiliies Disclosed everything it should have | 8
or commitments, events or transactions, occurring about its business during the year
elther during or after the year-end, have a financial g . including events taking place after
impact on the Committee and, where appropriate, the year-end if relevant.
have included them on the accounting statements. a
We have taken appropriate action on all matters 1 Considered and taken appropriate 6, 8,23
raised in previous reports from internal and external ! action to address
audit, @ issues/weaknesses brought to its

I attention by both the internal and

| external auditors.

* Please provide explanations to the external auditor on a separate shest for each ‘no’ response given; and describe what action is
heing taken to address the weaknesses identified.



Additional disclosure notes*

* Include here any additicnal disclosures the Council considers necessary to aid the reader's understanding of the accounting

statements and/or the annual governance statement.

Committee approval and certification

The Committee is responsible for the preparaticn of the accounting statements and the annual gevernance statement in
accordance with the requirsments of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations

2014,

Certification by the RFO

[ certlfy that the accounting statements contained in this Annual
Return present fairly the financial position of the Committee, and
its income and expenditure, or properly present receipts and
payments, as the case may be, for the year ended

31 March 2022,

RFO signature: - fb//wsﬂh

Name: Christopher Lee

Date: 271612022

Approval by the Council/Board/Committee

| confirm that these accounting statements and Annual
Goverhance Statement were approved by the Cemmittee
under minute reference:

Minute ref: Agenda liem $ of the Commitiee meeting of 23rd June 2022

Chair of meeting signature: (_jL,CONOu’\_/

Name: ClrJayne Cowan

Date;  27/6/2022




Auditor General for Wales’ Audit Certificate and report

| report in respect of my audit of the accounts under section 13 of the Act, whether any matters that come to my
attention give cause for concern that relevant legislation and regulatory requirements have not been met. My audit has
been conducted in accordance with guidance issued by the Auditor General for Wales.

| certify that | have completed the audit of the Annual Return for the year ended 31 March 2022 of:

Glamorgan Archives Joint Committee 2021-22

External auditor’s report

On the basis of my review, in my opinion no matters have come to my attention giving cause for concern that in any material
respect, the information reported in this Annual Return:

. has not been prepared in accordance with proper practices;

. that relevant legisiation and regulatory requirementé have not been met;

. is not consistent with the Committee’s governance arrangements; and

»  thatthe Committee does not have proper arrangements in place to secure economy, efficiency and effectiveness in its

use of resources.

Qther matters and recommendations

There are no further matters or recommendations that | wish to draw to the Committee’s attention

Externél auditor’'s name. Adrian Crompton (Auditor General for Wales)

External auditor's signature: Date: 14 November 2022




Annual internal audit report to:

Name of body: g Glamorgan Archives

The Committee’s internal audit, acting independently and on the basis of an assessment of risk, has included carrying
out a selective assessment of compliance with relevant procedures and confrols expacted to be in operation during
the financial year ending 31 March 2022,

The internal audit has been carried out in accordance with the Committee’s needs and ptanned coverage. On the
basis of the findings in the areas examined, the internai audit conclusions are summarised in this table. Set out below
are the objectives of internat control and the internal audit conclusions on whether, in all significant respects, the
following control objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of the Committee.

1.

Appropriate books of account have been
propetly kept throughout the year.

Financial regulations have bean met,
payments were supported by invoices,
expenditure was approved and VAT was

"appropriately accounted for,

The body assessed the significant risks to
achieving iis objectives and reviewed the
adequacy of arrangements to manage
these.

The annual preceptflevyfrescurce demand
requirement resulted from an adequate
budgetary process, progress against the
budget was regularly monitored, and
reserves were appropriate.

&

IO

Appropriate boaks of accouts ave been
kept through Cardiff Councifs maln
accounting ledger, SAP.

Regular budget monitoring information is
maintained by the Accountant. Monitoring
reports ware provided to meetings of the
Glamorgan Archives lJoint Committee
{copies of reports at month 3, month 6 and
month 9 were provided for review).
Purchasing contrels were examined at the
Glamorgan Archives audit in 2021/2022,
when no major concerns were noted,

The body assesses and mitigates significant
inherent risks in order to achleve its
objectives on a quarterly basls and, when
changes occur, these are discussed
regularly at the Glamorgan Archives Joint
Committee Meetings.

The auditor reviewed the minutes of the
loint Committee meetings for 20.08.2021
and 19.11.2021, as weli as the budget
menitoring reports for months 3, 6 and 9,
The impact of risks are included in budget

i monitoting reports, although not in a
| separate section specifically devoted to risk

analysis.

Regular progress against budget s
maintained and monitored by the
Accountant and discussed regularly at the
Glamorgan Archives Joint Committee
Meetings. In 2021/2022, there were
meetings of the lJoint Commitiee on

i 21.05,2021, 20.08.2021, 19.11.2021 and
: 18.02.2022 and budget monitoring reports
| were present at ali meetings except

21.05.2021, The Strategic Plan and out-turn
for 2020/202%1 were discussed at the
meeting on 21.05.2021. i

it was noted in previous minutes that,
despite the attempts to phase out the need




Expected income was fully received, based
on correct prices, properly recorded and
promptly banked, and VAT was
appropriately accounted for.

Petty cash payments were proparly
supported by receipts, expenditure was
approved and VAT appropriately accounted
for.

Salaries to employees and allowances to
members were pald In accordance with
minuted approvals, and PAYE and NI
requirements were properly applied.

8. Asset and investment registers were

complete, accurate, and properly
maintained.

&

each year mean that this will be more
difficult moving forward and it will need to
be manitored in the future. Budgeted use of
the reserve was proposed to be £50,660 in
2020/21 and £25,000 in 2021/22, after
which further savings will need to be
identified or additional contributions fram ;
member Local Authorities will be necessary.
Contiibutions from parther authorities for
2021/2022 are made in accordance with the
legal agreement for Glamorgan Archives
{based on population percentages),

Glamorgan Archives imprest Account is no
longer used, There are two purchasing cards
in use for small purchases, The use of the
cards was examined at the Glamorgan

i Archives audit in 2021/2022, when no

major concerns were noted over the use of
the cards, _

Expenditure on staff Is made through
Cardiff Council’s ledger, SAP, and internal
Payroll process including DigiGOV. SAP
shows that the expenditure on employaes |
for 2021/2022 was £514,023 against a !
budget of £517,356.

Some expenditure on employees {mainly in
relzstion to additional payments} were
examined at the Glamorgan Archives audit
in 2021/2022, when no major concerns
were noted, _

Notional Capital Financing Costs and Capital
Batance Sheet were maintained by Cardiff
Council Accountant for 2021/2022, :




9. Periodic and year-end bank account
reconciliations were properly carried
out.

10. Accounting statements prepared
during the year were prepared on
the correct accounting basis
(receipis and payments/ihcome and
expenditure), agreed with the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate,
debtors and creditors were properly
recorded.

11. Insert risk area

12. Insert risk area

13. Insert risk area

&
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Monthly and year-end bank account
reconciliations for inter companies are
undertaken as part of the council wide year-
end bank reconciliations; any imbalances are
rectified during the course of the year. Inter
company transactions are not identified
individuatly throughout the year.

Reconciliations are subject to review by Audit
Wales.

i
¢ The end of year Individual ‘FICO’ reconclliation
was undertaken. _

! Accounting statements have been prepared
from figures in SAPR,

Accounting statements prepared during the
year were prepared on the correct accounting
basis (receipts and payments/income and
expenditure), agreed with the cashbook, were
supported by an adequate audit trail from
underlying records, and where appropriate,
debtors and creditors were properly recorded.

[ insert text

! Insert text

Insert text

|
|
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*If the responss Is ‘o', please state the Implications and action being taken to address any weakness in control identified

(add separate sheets if needed),

** I tie response is ‘not covered', please state when the most recent internal audit work was daone in this area and when it is next

ptanned, or if coverage Is not required, internal audit must explain why not.

Interna! audit confirmation

liwe confirm that as the Committee’s internal auditor, l/we have not been involved in a management or administrative role within the
bady {including preparation of the accounts) or as a member of the body during the financial years 2020-21 and 2021-22. | also

confirm that there are no conflicts of interest surrounding my appointment.

Name of person who carried out the internal audit: SUSAN POWELL

Signature of person who carried cut the internal audit

Date: 05,05,2022




